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Cais am Gostau Teithio a Chynhaliaeth
Claim for Travelling and Subsistence Expenses
TS
Dyddiadau Teithio / Travel Dates:
Rhowch fanylion llawn ac atodwch ddogfennau i gefnogi eich cais / Please give full details and attach supporting documents
@ £0.40
Milltir / Miles
(Current Motorcycle Rate £0.20)
Milltir / Miles
(Current Motorcycle Rate £0.10)
@ £0.20
Dosraniad Gwariant / Expenditure Allocation
Swm / Amount
Cyfrif / Account
Cod y Gwaith / Work Order
Cynnyrch / Product
£
 Cyfanswm y taliad / Payment Total
CYFANSWM Y COSTAU A HAWLIR
TOTAL EXPENSES CLAIMED
Datganiad / Declaration
Yr wyf yn datgan mai fi yn unig sydd wedi gwario’r holl arian sy’n cael ei hawlio, a hynny wrth wneud gwaith y Brifysgol, ac nad yw’r swm sy’n cael ei
hawlio yn cynnwys costau teithio rhwng fy nghartref a’m man gweithio arferol. Yr wyf yn cadarnhau nad wyf wedi hawlio’r un o’rcostau hyn eisoes ac na
fyddaf yn eu hawlio o unrhyw ffynhonnell arall ychwaith. Yr wyf felly’n hawlio ad‐daliad.
 
I declare that the total claimed has been incurred by me solely in the course of the University’s business and does not include costs incurred in travelling
between my home and normal place of work. I confirm that I have not claimed any of these expenses before and will not claim them from any other
source. I hereby claim reimbursement.
Rhaid cynnwys derbynebau gwreiddiol gyda’r cais hwn i gadarnhau bod yr holl wariant y cyfeirir ato ar y ffurflen yn ddilys. Mae angen derbynebau ar gyfer POPETH
heblaw am fân dreuliau hyd at £5
Original receipts should accompany this claim to verify the authenticity of all expenditure detailed upon this claim form. Receipts are required for ALL items other than
small, incidental expenses up to £5 where it is not practicable to obtain a receipt.
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